
   
 

 

JOB DESCRIPTION 
 

LEAD WRITER 
(MONITORING AND ADR) 

 
Location:  London 
Reports to:  Content Manager  
Responsible for: Clinical writer  
Grade:   5 
What we do 
 
We support pharmacists in their education and development, promote pharmacy in the media and 
government, and lead the way in medicines information across Great Britain and around the world. 
  
Our values 
At the core of our culture, our Values Focus, Agility, Quality, Collaboration and Respect describe the way 
we work to achieve our organisational goals. 
 
We believe people don’t need to be fixed to their desk to achieve great things, so we offer flexibility to our 
people in how they do their work wherever possible, to bring out the best in everyone and provide an 
inclusive working environment.  
 
Leadership in pharmacy 
  
We define best practice for pharmacy professionals and help them achieve this through professional 
development, career support and training. We are here to support professionals with the challenges of 
pharmacy practice, and advocate for the role of pharmacy by setting professional and ethical standards, 
producing policy papers and responding to consultations with government and industry.  
  
Publishing 
  
We’re the world leaders in evidence-based pharmaceutical publications and guidance. Pharmacists and 
other healthcare professionals trust us to provide expert analysis, educational support, webinars and 
news that informs, supports and enhances their practice. We independently source, evaluate, and 
communicate and make practical medicines knowledge accessible worldwide.  
  
Our governance and leadership  
  
Our Assembly provides overall governance and strategic direction for RPS. Our three National Pharmacy 
Boards provide advocacy, support and strategic leadership for pharmacy practice and developments 
within England, Scotland and Wales. The Pharmaceutical Press (PhP) Board advises the Assembly on 
the direction and approach of Publishing, while our Executive Team look after every aspect of our 
operations. 
 
Central Services 
  
We support the organisation to achieve its goals by providing people, technology, facilities and financial 
services. 
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JOB PURPOSE  
 
All PhP products and services depend on high quality content. The role of the Lead Writer is to oversee 
the day-to-day management of the content, taking responsibility for a specific subset of the content and/or 
brand. Managing and developing people.  
  
The Lead Writer will also contribute to the creation of appropriate content for the various PhP products in 
order to maintain their positions as authoritative sources of information about drugs and medicines.   
  
In addition, the Lead Writer will be appropriately trained to authorise content for release. 

 
 
MAIN ACCOUNTABILITIES  
 
1. Lead on content creation under the direction of the Content Manager, ensuring that content is in line 

with the publication’s objectives and scope; 

2. Contribute to content creation, including but not exclusively: 

a. searching for and selecting relevant information 

b. organising and writing or checking content suitable for use in PhP publications 

c. taking clinical and professional responsibility for the accuracy, safety, and appropriateness of 

the content  

d. as appropriately trained, sign off content for release;  

3. Train, manage, develop, and motivate an in-house team of expert staff who create the content, 

according to standards and procedures;  

4. Support the scheduling of day-to-day work by prioritisation of triggers for content updates, ensuring 

an appropriate balance between reactive and planned revision work; 

5. Work across teams with other Lead Writers to ensure publication styles are harmonised wherever 

possible, whilst retaining the necessary uniqueness of each of the publication brands;  

6. Under the guidance of the Head of Editorial Quality, Standards, and Training, contribute to the 

development of processes and procedures that drive high-quality content creation;  

7. Act as the champion for a specific brand or section of content ensuring that the value proposition of 

the content or brand is retained, and ensuring that the business as a whole recognises the 

distinctiveness of the brand or content set;  

8. Assist in dealing with experts in drug therapy, advisory committees, and other external contacts, by 

preparation of papers for board meetings and electronic forums, presentations in person, or other 

appropriate methods of communication;   

9. May be required to represent the publications on relevant issues to external organisations;  

 

 



   
 
This list is a summary of the main accountabilities of this role and is not exhaustive. The role 
holder may be required to undertake other reasonable duties from time to time. 
 

SUCCESS MEASURES 
 
• Timely creation of appropriate, high-quality, well-structured editorial content;  

• An effective content creation team, compliant with publication policies and procedures;  

• Effective working relationships both with colleagues and external partners;  

• Demonstration of awareness and understanding of competitive environment.  

• Demonstration of awareness and understanding of drug regulation and pharmacovigilance 

processes;  

 
KNOWLEDGE & SKILLS FOR THIS JOB 
 
• Degree in pharmacy, medicine, or related clinical field and a good knowledge of the clinical uses of 

drugs and medicines;  

• The ability to critically analyse source material and judge the clinical relevance of information on 

medicines;  

• Proven editorial experience, demonstrating excellent written and oral communication skills with the 

ability to present complex information clearly and concisely;  

• Ability to train and motivate teams;  

• Awareness of the UK and international markets for pharmaceutical, scientific and healthcare 

information;  

• Ability to manage individuals and teams;  
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